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VTBEPXXJIEHO

[Tpukazom 3aBegyroniero
MAJIOY «Jletckmii cag Ne 130»
OT «  » 20 r. Ne

/A.C. Manosa/

KOAEKC 9TUKHU U CJIYKEBHOI'O NIOBEJAEHUA PABOTHUKOB

MAJIOY «/lerckuit cag No 130»

1. O6mue moJ10KeHUs
1.1. Kogekc 3tuku u ciyxeoHoro nosenenust pabotaukoB MAJIOVY «/lerckuit can
Ne  130»

HpO(l)eCCHOHaHBHOI)'I OTHKH MW OCHOBHBIX IIPpaBUJI CJ'IY)KC6HOFO IMOBCACHUA, KOTOPBIMU

(mamee — Kopaekc) mpencraBiaseT co0Oil  CBOA  OOMMX  IPHUHIIUAIIOB
JIOJDKHBI pyKoBoJCTBOBaThCsA Bce pabotHuku MAJIOVY «/lerckuit cag Ne 130» (mamee —
pabOTHHUKHU YUpeKICHHS, YUpeKACHNE) HE3aBUCHMO OT 3aMEIaeMbIX UMH JOJIKHOCTEH.

1.2. Konekc pa3paboran B coorBeTcTBUM ¢ KoHcTHuTyIMen Poccuiickoit deneparuu,
TpynoBeim koznekcoMm Poccuiickoin @enepannn, PenepanbHbiM 3aKk0HOM 0T 25.12.2008 No
273-D3 «O npoTUBOJCHCTBUN KOPPYIIIMN» U MHBIMH HOPMATHUBHBIMHU TPABOBBIMHU aKTaMH
Poccuiickoit ®enepanuu, a TakkKe OCHOBAaH Ha OOUIENpPU3HAHHBIX HPABCTBEHHBIX
MPUHIMIIAX U HOPMAaX POCCUICKOTO OOIIECTBA U TOCYAapCTBa.

1.3. llenpro Komekca sBISE€TCS YCTAaHOBJICHHE JTHYECKUX HOPM M IIPaBUI
CIY>KeOHOTO TIOBEJCHUSI PAOOTHUKOB YUPEXKACHHUS IS JOCTOMHOTO BBIMOJTHEHUS WMHU
cBoell MmpodecCHOHATBLHON JEATeILHOCTH, a TaKKe COJEHCTBHE YKPEIUICHHIO aBTOpUTETa
PabOTHHKOB YUpeKJICHHS U 00ECIICUeHUE SIMHBIX HOPM X TIOBEJCHUS.

1.4. Konexc mnpusBaH MOBBICUTH 3(PPEKTUBHOCTH BBITIOJHEHUS PaOOTHUKAMU
YupexxJIeHusI CBOMX TPYAOBBIX 0Os3aHHOCTEH. 3HaHWE W COOJIOJICHHE MMM ITOJOKCHHUI
Konekca sBisieTcss OAHMM W3 KPUTEPHEB OIEHKM KayecTBa UX MpodeccruoHanbHON
JEATENbHOCTU M TPYIOBON IUCIMILIMHEL

1.5. Kaxzaplii paOOTHHK VYUpexkIeHUs AOHKEH O3HAKOMHUTHCS C TOJOXKEHUSIMU
Komekca, m mnpuHMMaTh Bce HEOOXOAWMBIE MeEphl JJs ero coOmronaeHus. Kaxmpii
rpa)JIaHWH BIIpaBe OXKUAATh OT PAOOTHUKA YUPEKJICHUS TOBEJICHUS B OTHOIICHUSIX C HUM
B COOTBETCTBHHU C nooxkeHusamu Konekca.

2. O0mue NPUHIMIIBLI M PABUJIA CJIYKeOHOT0 MOBeAeHUs

2.1. JlestenpbHOCTh YUpEeXKACHHUS, a TakKe ero pabOTHUKOB OCHOBBIBAeTCS Ha
CIEAYIOIINX MPUHITUIIAX:

— 3aKOHHOCTb;
— mnpodeccuoHaIn3M;

— J10OpPOCOBECTHOCTH;

— KOH(HJICHIINATHHOCT;

—  CIIPaBeIUBOCTH;

— wuH(pOpPMAIIMOHHAS OTKPBITOCTH,

— OTBETCTBCHHOCTD,
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— O0OBEKTUBHOCTD PY NPHUHATUH PEIICHUH.

2.2. PaGoTHuku VYupexkaeHus, CO3HaBas OTBETCTBEHHOCTh IEpe]l T'OCYIapCTBOM,

OOLIECTBOM U IpaKJaHaMH, 00sI3aHbI:

a)

6)

UCIIOJIHATh  JIOJDKHOCTHBIE — 00SI3aHHOCTH ~ TOOPOCOBECTHO M HA  BBICOKOM
po(hecCHOHAIBHOM YPOBHE;

coOmonaTh TpeOoBaHUs 3akoHoAarenbcTBa Poccuiickoin denepanuu, Bonoroackoi
00J1aCTH U JIOKAJIBbHBIX IOKYMEHTOB Y UpEKICHUS;

OCYIIECTBIISITh CBOIO JIEATEIBHOCTh B MPEENIax CBOMX MOJHOMOYUN U MOJTHOMOYHUI
YupexaeHus;

OpU HUCTIOJHEHUH JOHKHOCTHBIX OOSI3aHHOCTEW OBITh HE3aBHUCHUMBIM OT BIUSHUS
OTJIEIBbHBIX TPaXKIaH, IPO(HECCHOHAIBHBIX UM COLIMATIBHBIX TPYIII, OPraHUu3alHii;
coOnroaTh  COLMAJIbHYIO  CHPaBEAJUBOCTH M PAaBHOIPABHO  paCIpenemsiTh
COLIMAJIBHBIE PECYPCHI C LIEIBI0 PACIIMPEHHS] BHIOOpAa W BO3MOXKHOCTEH HJIsl BCEX
KOHTPAareHTOB, B TOM YHCIIE, JUIsl HEUMYIIUX, COMUAIBHO-YSI3BUMBIX U JPYTUX JIHIL,
OKa3aBUIUXCS B TPYJIHOW KU3HEHHOUN CUTYalNH;

NPOSBIIATH TEPIUMOCTh M YBaXKEHHE K 00bIYasM M TpaaulMsIM HaponoB Poccun u
JIPYTHX TOCYAApCTB, YUYUTHIBATh KYJIbTYpPHbIE W HHBIE OCOOCHHOCTH Pa3IUYHBIX
ATHUYECKHUX, COIMAJIbHBIX rpyI u KoH(eccui, CIOCOOCTBOBATH
MEKHAIIMOHAJIbHOMY U MEXKOH(PECCHOHATILHOMY COTJIACHIO;

UCKJIIOYaTh  JICUCTBUS, CBA3aHHBIE C  BIUSHUEM  KAKUX-IHOO  JIMYHBIX,
UMYILECTBEHHbIX  ((PUHAHCOBBIX) M  HMHBIX HHTEPECOB,  MPEMATCTBYIOIIMX
00pPOCOBECTHOMY MCIIOJIHEHHUIO TOJKHOCTHBIX 00513aHHOCTE;

coOmoaTh  HEHUTPATbHOCTh,  HMCKIIIOYAIONIYI0  BO3MOXKHOCTH  BJIMSIHHSI — Ha
npo(ecCUOHANBHYIO  JIeATENbHOCTh PEIICHUN TMOJUTHYECKUX MapTH, HWHBIX
OOIIECTBCHHBIX 00bCIUHCHHIA;

coOro1aTh HOPMBI CITY’)K€OHOM M TMpodeCCHOHAIIBHON ITHKH, TpPaBHIIa JEIOBOTO
ITOBEJICHUS M OOIIICHUS;

IPOSIBIIATh KOPPEKTHOCTh M BHUMATEJIBHOCTh K I'Pa)J1aHaM U JOJDKHOCTHBIM JIMLAM
IIPH TOJPKHOCTHOM B3aMMOJICHCTBUU C HUMU;

HE JIONYCKaTh KOPPYMLUHUOHHOTO TOBEJIEHUSA, B TOM YHUCIE BO3IECPKUBATHCA OT
MOBEJICHUS, KOTOPOE MOXKET BOCIPUHUMATHCA OKPYXKAIOIIMMHU Kak OOelIaHhe WU
NpeIo’KEHUE 1Ayl B3STKU JIMOO Kak corjacue MPHUHITh B3SATKY, WIM KakK MpocbOa
(HaMeK) o JjJaye B3ATKH, a TaKKe MNPUHUMAThb MEphl IO MNPEJOTBPALICHUIO U
YperylIupoOBaHUIO  KOHQUIMKTa  HHTEPECOB,  MPOTHUBOACHCTBOBATH  JIOOBIM
MPOSIBIICHUSM KOPPYIIMHU U MPOYUM 3JI0yTOTPEOICHUSAM B Y UpExKICHNH;
YBEJAOMJIISITh PYKOBOJUTENS YUpEKIEHUS, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
paboty mo mnpoduIaKkTUKe KOPPYHIMOHHBIX IPaBOHAPYIICHUH B YUpeKICHHH,
opraHbl MPOKypaTypbl U UHBIE (eaepanbHble FOCYAapCTBEHHbIE OpraHbl 000 Bcex
ciydasix oOpalieHus K HUM KaKHX-JTHOO JIMI[ B IENSX CKIOHEHUS K COBEPLICHHIO
KOPPYHIIMOHHBIX MTPaBOHAPYIICHMUIA;

HE3aMEeJIUTENIbHO YBEAOMIISITE PYKOBOJUTENSI YUpEXKACHUS, IOJKHOCTHOE JUIO,
OTBETCTBEHHOE 3a paboTy Mo MpodUIAKTHKE KOPPYMIIMOHHBIX MPAaBOHAPYIICHUN B
VYypexaeHUn CTaBIIMX WM HU3BECTHBIMU (haKTax KOH(JIMKTAa HHTEPECOB U
KOPPYILMOHHBIX TMPOSIBICHUW B YUpPEKICHUU, OOCTOSATEIBCTBAX U JIEUCTBUSIX



y)

b)

4)

(Oe3nelictBuM) PAOOTHUKOB YUpEXKACHUS M TPETbUX JIML, MOCITYKUBIIUX WU
CHOCOOHBIX IOCIYKUTh NMPUUYMHAMH BO3HUKHOBEHMSI B YUpPEXAEHUU KOHQIMKTA
WHTEPECOB W/WIM KOPPYNIHUOHHBIX MPOSBICHUH, a TakkKe O MNPUUYNHECHUH
(BO3MO>XHOM NPUYMHEHUH) Bpeia Y UperkICHUIO;

HE pasriamaTh U He UCIOJIb30BaTh HEHAAIEXKAIUM 00pa3oM CBEJIEHUS, OTHECEHHbIE
3akoHoAarenbcTBOM Poccuiickoir denepalin K CBEJEHUSM KOHQPUAECHIMAIBHOTO
XapakTepa, U ClIy>keOHYI0 MH(POpMAIMIO U UHBIE CBEICHUS, CTaBIINE U3BECTHBIMU B
CBSI3M C UCIIOJIHEHHEM TPYJIOBBIX 00S3aHHOCTEN;

HE JIOMyCKaThb OKa3aHMs BO3JEHUCTBUS HAa CBOUX KOJUIET B LENAX MPUHATUSA
IPOTUBO3aKOHHOTO U (WJIM) HEOOOCHOBAHHOT'O PEILIECHUS;

BO3JIEP/KUBATHCS OT TOBEJEHUS, KOTOPOE MOIJO OBl BBI3BaTh COMHEHUE B
JNOOPOCOBECTHOM HCIIOJIHEHUU TPYAOBBIX O00s3aHHOCTEH, a TaKke H30eraTh
KOH(IMKTHBIX CUTYallUH, CIIOCOOHBIX HAHECTH yIepO penmyTaluu WIH aBTOPUTETY
pabOTHUKOB YUpexaAeHHs U/UIN YUpexKICHUIO;

HE JIONyCKaThb MpPOSBICHUM (opMain3Ma, BBICOKOMEPHUS, HEYBAKUTEIBHOTO
OTHOIIEHMsS] K 3aKOHHBIM Mpock0aM U TpeOOBaHUSM TIpaxKJaH B CBI3U C
UCIIOJIHEHUEM TPYAOBBIX 00513aHHOCTE;

BO3EPKUBATHCS OT IMyOJUYHBIX BBICKAa3bIBAHUM, CYXKICHUN U OLICHOK B OTHOIIEHUU
YupexeHusi, €clii 3TO HE BXOJUT B 0053aHHOCTH paOOTHHUKA,

coOmoaTh KOH(QUACHIUATBHOCTh HH(POpPMAIMM O KOHTpareHTe, Kacaroueics
YCIIOBUM €ro *KU3HEAEATEIbHOCTH, JUYHBIX KAaueCTB M MpoOjeM, IPUHUMATh MEPHI
JUIS €€ 00CCIICUCHHS;

HE HCII0JIb30BaTh JI0JKHOCTHOE MOJIOKEHHE JIJIsl OKAa3aHUs BIMSIHUA HA I€ATEIbHOCTD
rOCYApCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIPAaBJICHUS, OpPraHU3alM,
JOJIKHOCTHBIX JIMILI, TOCYJaPCTBEHHBIX U MYHHUIIMIIAJIBHBIX CIYKALIUX MPHU PEIICHUN
BOIIPOCOB JINYHOT'O XapaKkTepa;

YBAKHUTEIBHO OTHOCUTBCS K JESTEIbHOCTH NPEACTABUTEIEH CPEIACTB MAacCOBOM
uHpopManuu 1o MHGOpPMHUPOBaHUIO oOOmIecTBA O paboTe YupekIeHUs, a TakkKe
OKa3bIBaTh COJICHCTBHE B MOJYYEHUHU JOCTOBEPHON MH(POPMALMU B YCTaHOBIEHHOM
MOPSJIKE;

MOCTOSIHHO CTPEMHUThCA K OOECIEYeHHI0 Kak MOXHO Oosiee 3(dexkTuBHOTO U
HKOHOMHOT'O paclopsDKeHUs (DUHAHCOBBIMH CpPEJCTBAMM, HHBIM HMYIIECTBOM,
MaTepUaATIbHO-TEXHUYECKUMU U IPYTUMHU pecypcamu Y upeJIeHuUs;

HE MCIOJIb30BaTh UMYILECTBO YUPEXKIEHUS B LIENIAX, HE CBA3AHHBIX C UCIIOJIHEHUEM
TPYZOBBIX 005I3aHHOCTEH, a TAK)KE HE TIEpeIaBaTh €ro B TAKUX IIEJISIX UHBIM JIUIAM.
2.3. PykoBoauTenb YUpexXAeHUS U PYKOBOAMUTEIU CTPYKTYPHBIX MOJpa3fiesieHui

VYupexxaeHus: AOKHBI ObITh 17151 paOOTHUKOB YUpekIeH!s: 00pa3oM rnpodeccuoHamn3ma,

6CSYHPGIIHOI‘/JI peunyrannu, CBOHUM JIMYHBIM IIOBCACHUCM IIOAaBaThb MHNPHUMEP YCCTHOCTH,

OecpUCTPaCTHOCTU U CIIPABEIJIUBOCTH.

2.4.PyxoBomuTenb YUpexA€HUS WU PYKOBOAMTEIH CTPYKTYPHBIX TMOApA3ICICHUI

YupexaeHus:

a)

NPUHUMAIOT MEPBI MO MPEIOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(INKTAa HHTEPECOB,
[0 MPEAyNPEeKIACHUI KOPPYILUHH, BKIKOYas MeEpbl [0 MPEIOTBPALICHUIO
KOPPYILIHOHHO-OIIACHOTO NTOBEJCHUS;



0) COIEHCTBYIOT YCTAHOBIICHHUIO U MOJJEPKAHUIO B KOJJIEKTHBE 3/J0POBOI0 MOPaIbHO-
IICUXO0JIOTHYECKOTO KJIMMAaTa;

B) MpU ONpENeICHnH O00beMa H XapakTepa TMOopydyaeMoll JApyruM pabOTHUKAM
YupexaeHuss paboThl PYKOBOACTBYIOTCS TMPUHIMIIAMH CIPaBEIMBOCTH, YydeTa
JUYHBIX U JCJIOBBIX KaueCTB, KBATU(DHUKAIIUKA U OTbITa TIOTYNHEHHBIX;

I) HE JOMYCKAalOT MO OTHOIICHUIO K IMOJYMHEHHBIM paOOTHUKAM HEOOOCHOBAHHBIX
MIPETEH3HM, a Takke (PaKTOB rpyOOCTH U OECTAaKTHOCTH;

1) TPOSIBJISAIOT 3a00Ty O TMOJYMHEHHBIX, BHUKAIOT B HX TNPOOJEMBI U HYXKIHI,

COJICUCTBYIOT MPHUHSATUIO 3aKOHHBIX W OOOCHOBAaHHBIX pEHICHHM, CIOCOOCTBYIOT
npodecCuoHAIBHOMY U JTIOJDKHOCTHOMY POCTY PaOOTHHUKOB;
€) OpraHu3yIOT OKa3aHHE MOJJCPKKHU U MOMOIIM MOJOJBIM CHEIHAINCTaM (C OMBITOM

paboThl 70 3 JIeT) B MpUOOpEeTeHUH PO(PeCcCHOHATBHBIX HABBIKOB.

2.5. PykoBomutens YdupexaeHUS M PYKOBOIUTENTH CTPYKTYPHBIX TOIpa3IeICHUN
VY4upexxIeHHsI HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickon
®enepanu 3a ASMCTBUS WM Oe€3/1€HCTBUE IMOAYMHEHHBIX COTPYAHHMKOB, HAPYIIAIOIIHUX
NPUHIIMIIBI STUKU U MPaBUJIA CIYKEOHOTO MOBEIECHHUS, €CJIM OHU HENPUHSIU MEp, YTOObI HE

JIOTIYCTUTh TaKUX JACUCTBUN WU O€3/1eHCTBHUS.

3. DTHYecKHe HOPMbI CJ'Iy)KeﬁHOFO MNoBEJACHUSA paﬁoTHI/lROB

3.1.B OMKHOCTHOM TIOBEJACHHWU PpaOOTHUKY  YUpexXKACHUS  HEOOXOIUMO
PYKOBOJICTBOBAThCSI TEM, YTO B cooTBeTCTBUU ¢ KoHctutyimen Poccuiickoit dexneparuu,
YEJIOBEK, €ro MpaBa M CBOOOABI SIBISIOTCS BBICHICH IIEHHOCTHIO, W KaXKIbIM TpakIaHUH
MMEET NPAaBO HAa HENPUKOCHOBEHHOCTh YAaCTHOM JKHU3HU, JIMYHYK0 M CEMEUHYIO TaliHYy,
3alIUTY YECTH, TOCTOMHCTBA, CBOETO JOOPOTO UMEHHU.

3.2. B 10JKHOCTHOM TTOBEICHUM PA0OTHUK Y UpEKACHUS BO3JICPKUBACTCS OT:

— mo0oro BHJA BBICKAa3bIBAHUW W JEWCTBUHA JUCKPUMHHAIIMOHHOIO Xapakrepa 0o
MpU3HAKaM T1I0JIa, BO3pacTa, pachl, HAIIMOHAIBHOCTH, $3bIKA, TPAXKIAHCTBA,
COLMAJIBHOTO, MMYIIECTBEHHOTO WJIM CEMEHWHOr0 TMOJIOKEHUS, MOJUTHUYECKUX WIIH
PEIUTUO3HBIX MPEANOUYTCHUN;

— TpybOCTH, TPOSBICHUN NPEHEOPEKUTETHHOTO TOHA, 3aHOCUMBOCTH, MPEIB3SATHIX
3aMeYaHul, IPEeabIBICHUS HEIIPABOMEPHBIX, HE3aCTY)KEHHBIX OOBUHEHU;

— yIpo3, OCKOPOUTENbHBIX BBIPAKCHUH WM PEIUIMK, ICHCTBUN, MPENSTCTBYIOLINX

HOPMAaJIbHOMY OOIIEHHUIO WJIM MTPOBOIMPYIOIIUX MPOTUBONPABHOE MTOBE/ICHUE.

3.3. PaboTHUKH y‘lpG)K)ICHI/IH IMPU3BAHbI CIIOCOOCTBOBAaThL CBOUM JOJIKHOCTHBIM
IIOBCACHUEM YCTaHOBJICHUIO B KOJIJICKTHUBEC ACJIOBBIX B3aMMOOTHOILICHUM u
KOHCTPYKTHUBHOI'O COTPYAHHUYCCTBA APYT C APYTI'OM.

PabGotHUKH JOJIZKHBI OBITH BCKJIMBBIMU, }106pO)KeJ'IaTeJ'H>HBIMI/I, KOPPEKTHBIMU,

BHUMATCIbHBIMU U IIPOABJIATE TCPIIMMOCTD B O6HIGHI/II/I C rpaxaaHaMH U KOJUJICTaMU.



3.4. Ilpu BO3HMKHOBEHHMM KOH(IMKTHOM CHUTyalluHh MeEX1y CTPYKTYpHBIMHU
NOJpa3JCNCHUSIMH  YUpexaeHus,  paOOTHUKaMU  YUpEXKIEHUS  NPUOPUTETHBIM
HAIPABJICHUEM PEIIECHUS KOH(DIIMKTA ABJIAETCA YUET HHTEPECOB YUPEKICHUS B LIEIOM.

3.5. Bemawmii Buj paboTHUKA YUpEeKICHHUS MPH HCIOTHEHHH WM JOKHOCTHBIX
00s3aHHOCTEH B 3aBUCUMOCTH  OT  YCJIOBUH  TpPYJOBOM  JAESATENBHOCTH  JIOJKEH
CIOCOOCTBOBAaTh YBAKUTEIBHOMY OTHOIICHHMIO TPaXJaH K YUpPEKIEHUIO, a TaKXkKe, MpU
HEO0OXOJIMMOCTH, COOTBETCTBOBATh OOILEIIPUHATOMY JIEJIOBOMY CTHIIIO, KOTOPBII OTINYAIOT

CACPKAaHHOCTD, TPAAULIUOHHOCTDb, AKKYPATHOCTD.

4. OTBEeTCTBEHHOCTD 32 HapymeHue MO0JIOKEHU M Koz[elcca

4.1. Hapymienue paOoTHHKaMU YUpeKISHUM TMOJOKeHUN HacTosmero Komekca
MOJIJICKUT MOPAIBHOMY OCYXKJIEHHUIO Ha COOpaHMsX (COBEIIAHUSX, KOH(EpeHIHsX), a B
cy4asx, IpelyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMHU, HapylieHue nonoxeHudt Komekca
BJICUET MPUMEHEHHUE K PAOOTHUKY MEpP OTBETCTBEHHOCTH.

4.2. PaboTHUKHN YUpEKICHUS B 3aBUCHMOCTH OT TSKECTH COBEPIICHHOTO TIPOCTYIIKA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C JICMCTBYIOIINM 3aKOHOAATENHCTBOM Poccuiickoi
denepanuu.

4.3. CoOmonenne pabOTHUKOM YUpexkJACHHs TOJIOKCHHH Hacrosmero Kojekca
YYHUTHIBACTCS TPU HA3HAYCHUU TTOOIIPEHUN U HAJIO)KEHUH TUCIUIUIMHAPHBIX B3bICKAHUH.

4.4. Hapymenue mnpaBuUi aHTHUKOPPYIIMOHHOTO TIOBEJACHUS BJICUYET ITPOBEICHHE
CITYeOHOTO pacciieIOBaHUs M0 0OCTOATENLCTBAM BOSHUKHOBEHHS KOPPYIIIMOHHO-OMACHOM

CUTYAaLUH.
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